
 

SAFER RECRUITMENT – INFORMATION FOR CANDIDATES 

INTRODUCTION 

Clayesmore has a Safer Recruitment Policy that has been produced in line with the DfE 

guidance ‘Keeping Children Safe in Education’ with the aim of deterring, identifying and 

rejecting individuals who are unsuited to work with, or to be in close proximity to, children.  

This policy covers everyone working at Clayesmore, including staff, governors, contractors 

and volunteers. 

The following information is intended to inform applicants for positions at Clayesmore of 

the key points of this policy and the procedures in place. 

PRINCIPLES 

The following principles apply: 

 All applicants will receive fair and equal treatment and consideration 

 Interviewees will be selected on their relevant knowledge, experience and skills 

 Selection and interview panels will have at least two members, one of whom will have 

received Safer Recruitment training 

 Reasonable adjustments to the recruitment process will be made for candidates who 

inform us they have a disability  

 Clayesmore is committed to providing equality of opportunity for all and ensuring that 

applicants are not discriminated against on the grounds of race, nationality, gender, 

religion, age, disability, marital status or sexual orientation. 

REFERENCES 

The purpose of obtaining references is to obtain objective and factual information to 

support employment decisions.  References will be sought on all shortlisted candidates, 

including internal ones, before the interview whenever possible.  If references have not 

been obtained prior to interview, the candidate will be asked at interview if there is 

anything to be discussed in the light of questions that will have been put to a referee. 

SCOPE OF THE INTERVIEW 

In addition to evaluating the candidate’s suitability, the interview panel will also explore: 

 The candidate’s attitude towards children and young people 



 His/her ability to support Clayesmore’s agenda for Safeguarding and promoting the 

welfare of children 

 Gaps in the candidate’s employment history 

 Concerns arising from information provided by the candidate and/or the referee 

 Anything the candidate may wish to declare that may appear on a DBS check 

CONDITIONAL OFFER OF APPOINTMENT 

All offers of appointment are conditional upon: 

 The receipt, and verification of, at least two satisfactory references 

 Verification of the candidate’s identity 

 Verification of eligibility to work in the UK 

 Verification of the candidate’s medical fitness 

 Verification of qualifications 

 Verification of professional status where required e.g. QTS 

 Satisfactory Barred List and DBS Enhanced Disclosure checks 

 Satisfactory completion of the probationary period 

PRE-EMPLOYMENT CHECKS 

All checks will be: 

 Confirmed in writing in the formal Offer Letter 

 Documented on the Personnel File (subject to Data Protection and DBS regulations) 

 Followed up where they are unsatisfactory or any discrepancies are found. 

In cases where the candidate is found to have provided false information, or there are 

serious concerns about an applicant’s suitability to work with children, the matter will be 

reported to the police and the Dorset County Council Children’s Safeguarding Unit. 

POST APPOINTMENT INDUCTION 

All new governors, staff, volunteers and contractors will be required to participate in a 

Safeguarding Induction. 
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