Candidate Information
Deputy Head (Pastoral)

March 2019

Introduction
Sandroyd is an independent, co-educational prep school for day and boarding pupils aged from 2-13 years. For
over 125 years Sandroyd has represented the very best in prep school education. We aim to develop children
through a combination of a caring and supportive environment with the provision of stimulating opportunities in
and out of the classroom.
Sandroyd is very much a forward-looking prep school with a firm grip on tradition. We are proud of our record of
academic success at both Scholarship and Common Entrance level and our Honours Boards tell a consistent
tale of excellence in examinations to all leading public schools.
Sandroyd has wonderful facilities and resources and is set in extensive grounds within 600 acres of the stunning
Rushmore Estate. The school owns the freehold to Rushmore House and approximately 60 acres surrounding
the main buildings. The school has enjoyed a high level of investment over the past few years with the addition
of a new state of the art sports hall, new classrooms and laboratories and a purpose built Pre-Prep department.
Last year we opened a new art studio and dance studio and refurbished two of our boarding houses.
Sandroyd currently has approximately 220 pupils on the roll with 40 in the pre-prep and 180 in the main school.
The heart of the school is in boarding and whilst many country prep schools have dramatically reduced their
boarding in recent years, Sandroyd has bucked this trend, with a thriving boarding community. Our boarding is
currently full.
Pastoral care is one of Sandroyd’s great strengths. Each child has a personal tutor or form teacher who is
responsible for monitoring academic progress, seeing that out of class hours are spent profitably and
productively and generally being the first port of call whenever needed. The school aims to produce academic,
well-rounded children and to that end operates a long day. The prep school day starts at 8.20am and finishes at
6.30pm for senior children in the prep school.

Why Work at Sandroyd?
All of our staff are dedicated to going the extra mile
to provide an exceptional education for each and
every child at Sandroyd. This can only be achieved
by working with outstanding team players who share
our values; who care greatly about their colleagues,
our children and their parents; and who are
motivated by the importance of their work.
Sandroyd has an all-embracing staff culture, which
sees us support and communicate with one another
at all times. The staff at Sandroyd are undoubtedly
our most important and valued asset, and we work
hard to ensure they are rewarded appropriately. We
work closely with everyone so that they have the
correct training and support to be able to seek
internal or external promotion as appropriate to their
experience and skill level.
With increased demand for pupil places, we have
benefited from significant investment in the school's
facilities. The Governors, Headmaster and Senior
Leadership team are ambitious to ensure that Sandroyd remains at the very forefront of boarding prep schools
in the country, and the successful candidate will be joining the school at an exciting time in the next stage of the
school's development.

The Post
Sandroyd School is seeking to appoint for
September 2019 a new Deputy Head (Pastoral) to
work under our current Deputy Head and as part of
the Senior Management Team which also includes
the Assistant Head and Director of Studies. The
Deputy Head (Pastoral) should have the passion and
ability to drive all aspects of pastoral care across the
whole school. The Deputy Head (Pastoral) will be
required to live onsite in a four bedroom cottage
adjacent to the Year 8 Boys’ House (Himalayas
House).
As part of their role, The Deputy Head (Pastoral) will
also take responsibility for Himalayas House, which
houses approximately 20 - 25 Year 8 boys and has a
resident Assistant Houseparent.
The Deputy Head (Pastoral) will create a stimulating and safe environment in which all members of the
Sandroyd community feel inspired and secure and can develop and grow as individuals. They will demonstrate
extensive knowledge of current developments in pastoral care to ensure that Sandroyd is at the cutting edge of
pastoral provision. They will possess strong people management skills, have a collegiate style of working and

be a good listener. They should be able to respond decisively and quickly to matters that arise during meetings
or the school day.
Suitable candidates will have a degree and teaching qualification such as a PGCE and are likely to be seeking
promotion to Headship in the future. Candidates should show a great sense of commitment and have an
impressive work ethic. They should be a good sounding board for the Headmaster and Deputy Head with a wise
head on his/her shoulders. They must inspire trust and command the respect of pupils, staff and parents alike.
The Deputy Head (Pastoral) should be able to teach a subject at Sandroyd. The successful candidate must
have exceptional communication skills. Applicants should have high expectations of pupil achievement and
behaviour, excellent organisational and time-management skills.
The successful candidate will be an excellent role model for pupils and will set high standards of personal
presentation, manners and general demeanour.
The Deputy Head (Pastoral) deputises for the Head during the evenings and weekends and as such takes
operational control for the school at this time.

Our Vision
We aim to provide an exceptional education that allows each individual to fulfil their academic, sporting, cultural
and social potential. This is fostered through the provision of outstanding pastoral care which provides a happy,
nurturing environment, and bestows children with the confidence and skills to challenge themselves, now and in
the future. We seek to combine the best in modern educational methods with an emphasis on the time
honoured virtues of good manners, self-discipline and respect for others.
Sandroyd places a strong focus on developing a child’s ‘soft skills’, including developing emotional intelligence.
We focus on ensuring good learning habits, teaching mindfulness, developing pupils’ character, and embedding
‘grit’.
In practice, most of these soft skills are best developed outside of the classroom. By taking part in a daily sports
programme and activities such as drama and music, regularly, children are able to develop their confidence and
self-esteem. Many of these activities inherently ensure that children will experience failure that in turn allows
them to have the opportunity to build up their resilience and understand how to learn lessons from setbacks.

Further Information
Salary will be at the appropriate point on the Sandroyd pay scale which is above the national average and will
reflect the experience and expertise of the applicant.
Any offer of appointment will be subject to satisfactory references and criminal record checks via the Disclosure
and Barring Service. Letters of application should state what particular skills and attributes you can bring to
Sandroyd School, brief details of how you fit the position, including specific details of experience and
achievements, and any interests and hobbies.
The completed application form and your letter of application should be sent to Mrs Sarah Simpson,
Headmaster’s Secretary at Sandroyd School, Rushmore Park, Tollard Royal, Salisbury, Wiltshire. SP5 5QD or
by email to ssimpson@sandroyd.com. Interested candidates should apply by 10am on Friday 15th March
2019. Interviews will be held on Thursday 21st March 2019.

Job Description - Deputy Head
(Pastoral)
The nature of working in a boarding school means it is difficult to highlight all requirements of the job for this
role, but the following job description covers the principal tasks required for the role in addition to other roles
they have within the school. It is not necessarily a complete list of everything required for the full
professional discharge of duties. Separate job descriptions are available for other roles that the post holder
may also hold.
The post holder is initially responsible to the Headmaster for the fulfilment of these duties.

1 To liaise closely with the Headmaster and, in conjunction with the Deputy Head, ensure the smooth
day to day running of the school
2 Lead all aspects of pastoral provision for pupils and staff and to be responsible for all pastoral
matters that arise within the school
3 To be responsible for the evening and weekend management of the school
4 To work closely with the Head of Boarding to ensure an outstanding provision of care for
Sandroyd's 140 boarders
5 Strategic oversight of the Houseparents, NMS and the boarding provision
6 To be the Houseparent for the Boys' Senior House
7 To Chair meetings of the Pastoral Management Team. To oversee the roles of key members of the
team.
8 Explore the potiential for using AS tracking at Sandroyd, or a similar pastoral tracking software and
to then execute and manage this system
9 Ensure high quality welfare provision across the Prep School including effective monitoring of
safeguarding
10 To assist the Headmaster and the Houseparents in providing the highest possible level of pastoral
care.
11 To deputise for the Headmaster and Deputy Head in their absence
12 To work with the Senior Master and Deputy Head to ensure sanctions are used appropriately to
ensure pupil discipline
13 To stand in for the Headmaster, as required, at meal times, Chapel, evening duty periods etc.
14 To support all members of staff, where necessary, in fulfilling their duties and ensuring that the
discipline of the school runs smoothly
15 As required, to be part of the interviewing team for prospective new members of staff
16 To be part of the Senior Management Team and to attend all relevant SMT Meetings
17 To be responsible, in conjunction with the Deputy Head and the Director of Studies, for the general
liaison between the Staff Room and the Headmaster
18 To attend Health and Safety Committee meetings

19 To work closely with the DSL to ensure the safeguarding and child protection at Sandroyd is at the
forefront of the school's priorities and that all staff are up to date with regular training in this area.
Houseparent (Himalayas)
General
1.
To create a homely and supportive atmosphere for the boys and to provide pastoral support to
individual pupils
2.
To provide, in conjunction with tutors, the Children’s Listener and the Independent listener guidance
and advice to pupils experiencing difficulties
3.
To liaise closely with parents concerning boarding issues to ensure that they are informed about any
significant incidents and that relevant academic staff are aware of important family background information
4.
To arrange the distribution of boys to dormitories and to publish lists for the following term before the
end of the previous one
5.
To produce, in conjunction with the Headmaster and the Head of Boarding, a House Handbook for
Staff including House Rules, Rewards and Punishments, fire procedures, distribution of children to
dormitories, Staff Duty Rotas, Job Descriptions and Missing Pupil Procedure
6.
To be have read and fully understood and apply the school’s Child Protection Policy, Anti-Bullying
Policy and other items in the Staff Handbook, Policies File and Boarding File (all on the y-drive) relevant to
boarding and general pupil welfare
7.
To attend CPD courses as required and appropriate
8.
To ensure that boarders treat the belongings of others and the fabric and furnishings of the house
with respect
9.
To contribute to the production of a rolling Development Plan for Boarding House maintenance.
Day to Day
1.
To get the boys up in the morning and ensure that dormitories are left tidy
2.
To monitor regularly and make entries as appropriate in the PASS system regarding boarders’
welfare or significant events that may occur
3.
Establish, publicise and maintain routines for the boarding areas
4.
To ensure that each night during term time from 19:00 until 08:25 the following morning the
Houseparents, the Matron or a member of the teaching staff approved by the Headmaster is in the House
and actively on duty
5.
To ensure that evening duties are conducted within the framework of the job description provided for
academic staff undertaking boarding duties
6.
To ensure appropriate entertainment is available for the children during the evenings and the
weekend
7.
To arrange an activity on Sunday evenings as an alternative to watching DVDs or television
8.
To ensure that all children and staff in Himalayas House are familiar with the primary and secondary
escape routes in the case of fire
9.
To ensure that dormitories, corridors, bathrooms etc. are kept tidy and in good decorative order
10.
To maintain and change regularly the wall displays within the boarding House
11.
To host a regular meeting with the boys to guide and discuss life in the House
12.
To liaise with Sister to ensure that pupils’ medical requirements are catered for in an appropriate
manner
13.
To liaise with matrons to ensure that pupils’ clothing and personal belongings are used and stored
appropriately.
Management
1.
To undertake Staff Appraisal of academic staff working in the boarding house each year. Records of
appraisals should be kept and copies passed to the Headmaster, both Deputies and the Head of Boarding
2.
To ensure that all Duty Staff, including Sisters and Matrons are familiar with the contents of the
House Handbook and that policies are applied fairly, appropriately and consistently
3.
To produce, at the end of term, a list for the Bursar of all urgent and unanticipated maintenance
work to be done during the holidays.
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